
 

DPF-439 * Revised 7/95 

 
In  the Matter of R eallocation  of S tate, Local and Com m on T itles from  the 

Com petitive to the N on -Com petitive Division  of the Career S ervice, Phase 3  

CSC Docket  No. 2013-1922 

(Civil Service  Com m iss ion , de c ided Febru ary 6, 2013) 

 

The Division  of Classifica t ion and Personnel Management  (CPM) 

recommends rea llocat ion  of va r ious Sta te, Loca l and Common t it les to the non -

compet it ive division  of the ca reer  service in  accordance with  N .J .A.C. 4A:3-1.2.  The 

t it les recommended for  rea lloca t ion  to the non -compet it ive division  a re listed in  the 

a t tachment .  CPM a lso request s consolida t ion  of severa l loca l government  t it les  and 

one Sta te t it le and their  rea lloca t ion  to the non -compet it ive division . 

 

The ra t ionale for  rea lloca t ing these t it les is to provide Sta te and local 

jur isdict ions with  the flexibility needed to more efficien t ly and quickly meet  their  

h ir ing responsibilit ies.  CP M expla ins tha t  t hese t it les were recommended for  

rea lloca t ion  based on  two cr iter ia .  First , the t it les had a n  educa t ion  requirement  of 

a  h igh  school diploma or  less, with  no exper ience requirement  and no license 

requirement .  CPM sta tes tha t  the cr iter ia  eva lua ted t it les where test ing is 

impract ica l, difficu lt  to test , or  for  which  it  is difficu lt  to recru it .  This ca tegory a lso 

includes t it les with  a  h igh  turnover  ra te for  which  it  is difficu lt  to genera te list s 

quickly enough to meet  the needs of jur isd ict ions.   The second cr iter ia  evalua ted 

t it les tha t  had no educa t ion  or  exper ience requirement , bu t  m ay require a  

government  issued license.  CPM sta tes tha t  for  these t it les, the applicant ’s 

qua lifica t ions have a lready been  established and ver ifica t ion  of the license, 

cer t ifica t ion  or  specia liza t ion  can be easily accomplished through a  post -audit . 

 

Any exist ing eligibility list s for  these t it les and any current  announcements 

for  which  examina t ions have not  been administered will be cancelled upon 

complet ion  of the rea lloca t ion  process.  Never theless, Sta te and loca l agencies 

wish ing to do so may recru it  and appoin t  from the cancelled list s.  However , 

resu lt ing appoin tments will be recorded as regula r  appoin tments in  the non-

compet it ive division  (RAN).  Appoin tment  types for  exist ing employees in  these t it le 

a s of the effect ive da te will be handled in  accordance with  N .J .A.C. 4A:3-1.2(f):   

 

1. Permanent  employees in  tha t  t it le a s of the effect ive da te sha ll have their  

appoin tment  types changed to RAN, and sha ll reta in  their  permanent  

sta tus in  the non -compet it ive division . 

2. Proba t ionary employees in  tha t  t it le a s of the effect ive da te sha ll cont inue 

serving their  working test  per iods and, upon successful complet ion , a t ta in 

permanent  sta tus in  the non -compet it ive division . 

3. Provisional employees who remain  in  that  t it le a s of the effect ive da te 

sha ll receive regula r  appoin tments (RAN) and begin  serving their  working 

test  per iod on  the effect ive da te. 
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4. Where it  is found tha t  an  employee’s movement  from a  non -compet it ive 

t it le to a  compet it ive t it le could have been  effectua ted via  promot ional 

examina t ion  procedures before any t it le rea lloca t ion  impact ing the 

employee’s t it le, the Division  of Select ion  Services and Recru itment  

(Select ion  Services) will announce a  promot iona l examinat ion , regardless 

of whether  or  not  the movement  a fter  the rea lloca t ion  const itu tes a  

promot iona l movement .  Simila r ly, where an  employee was previously 

classified in  a  compet it ive t it le, bu t , a s a  resu lt  of the t it le rea lloca t ion , is 

cross-walked in to a  non-compet it ive t it le, Select ion  Services will process 

any fu ture promot iona l movements based on  the employee’s compet it ive 

t it le before the t it le rea lloca t ion  without  regard to whether  or  not  the 

employee’s present  non -compet it ive t it le is appr oved to promote to a  

compet it ive t it le.  

  

CPM advises tha t  a ll Sta te and loca l appoin t ing author it ies were provided 

the oppor tunity to review the proposa l and a ll a r t icu la ted issues have been 

reviewed and resolved.  Addit iona lly, Sta te negot ia t ions repres enta t ives have been 

not ified and provided with  an  oppor tunity to review and comment  on  the proposa l.   

No comments or  object ions were received.  Fur ther , CPM posted an  announcement  

on  th is agency’s website to provide not ice of the plan  to rea lloca te these t it les from 

the compet it ive to the non -compet it ive division .  F inally, CPM sta tes tha t  the 

changes specified in  th is t it le rea lloca t ion will become effect ive beginning on  the 

first  pay per iod following Commission  approva l of these act ions.   

 

 N .J .A.C. 4A:3-1.2 provides, in  pa r t , tha t  the Commission  may rea lloca te t it les 

from the compet it ive to the non -compet it ive division  when compet it ive test ing is not  

pract icable due to the na ture of the knowledge, skills, and abilit ies associa ted with 

the job or  when cer t ifica t ion  procedures based on  ranked eligible list s have not  or  

a re not  likely to meet  the needs of appoin t ing author it ies due to such  factors as 

sa la ry, geographic loca t ion , recru itment  problems and working condit ions.   

 

 Based on  a ll of the foregoing, ample reasons exist  for  the rea lloca t ion  of the 

proposed t it les to the non -compet it ive division  of the ca reer  service.  It  is clea r ly not  

pract icable to cont inue to examine for  such  posit ions when each  t it le requires 

possession  of a  Sta te-issued license, cer t ifica t ion  or  specia liza t ion  or  for  those t it les 

where test ing is impract ica l or  for  which  it  is difficu lt  to recru it .     

 

 Under  current  Civil Service ru les, rea llocat ion  of the named t it les will resu lt  

in  the grant ing of permanent  sta tus and a ll a t ten dant  Civil Service r ights and 

pr ivileges current ly accorded employees in  the non -compet it ive division  of the 

ca reer  service.  Senior ity for  any a ffected permanent  employee would be cont inuous 

and include a ll permanent  service in  the rea lloca ted t it le.  As of the effect ive da te of 

rea lloca t ion , a ll employees serving provisiona lly in  these a ffect ed t it les a re to be 

recorded as permanent , pending complet ion  of the required working test  per iod.  
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ORDER 

 

 Based on  a ll of the above, it  is ordered tha t  the t it les  listed in  the a t tachment  

be rea lloca ted to the non -compet it ive division .  It  is fu r ther  ordered tha t  such  act ion  

be effect ive February 9, 2013.   

 

This is the fina l administ ra t ive determinat ion  in  th is mat ter .  Any fur ther  

review should be pursued in  a  judicia l forum. 

   

 
LOCAL TITLES THAT REQUIRE A HIGH SCHOOL EDUCATION OR 
LESS/NO EXPERIENCE/NO LICENSE 
 
TITLE  TITLE 
CODE  NAME 
00001  Account Clerk 
00272  Apprentice Electrician 
00300  Assessor Trainee 
05523  Assistant Sewage Plant Operator 
04743  Assistant Sludge Plant Operator and Repairer 
00783  Assistant Supervisor of Veterans Internment 
00805  Assistant Veterans Service Officer  
00913  Bridge Repairer 
00946  Bus Attendant 
00976  Cashier 
01226  Childrens Supervisor 
01301  Community Library Assistant 
01313  Community Service Aide 
01321  Community Youth Worker 
05332  Court Aide 
01430  Court Attendant 
01672  Dock Master 
06559  Drafting Technician 
01710  Electricians Helper 
01720  Elevator Mechanics Helper 
04731  Employee Benefits Clerk 
01833  Fire Alarm Operator 
01871  Forestry Aide 
01872  Fork Lift Operator 
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LOCAL TITLES THAT REQUIRE A HIGH SCHOOL EDUCATION OR  
LESS/NO EXPERIENCE/NO LICENSE 
 
TITLE  TITLE 
CODE  NAME 
07051  Line Worker Helper 
02320  Mail Clerk 
02336  Maintenance Repairer Electrical Heating and Air Conditioning 
02426  Masons Helper 
02591  Painters Helper 
07305  Parking Enforcement Officer 
02615  Parking Meter Collector 
02634  Payroll Clerk 
02685  Planning Aide 
02701  Plumbers Helper 
02720  Police Communications Clerk 
02939  Pump Room Attendant 
02942  Pumping Station Attendant 
02976  Receptionist 
56562  Records Support Technician 1 
03042@ Recreation Therapy Aide 
03043@ Recycling Program Aide 
05115  Sewage Plant Attendant 
03684  Sewer Maintenance Inspector 
03777  Stock Clerk 
04145@ Telephone Operator 
04455  Traffic Control Officer 
 
LOCAL TITLES THAT MAY REQUIRE A LICENSE 
(NO EDUCATION OR EXPERIENCE REQUIREMENT) 
 
TITLE  TITLE  
CODE  NAME 
04858  Assistant Greenskeeper 
05479  Assistant Water Treatment Plant Operator 
00974  Carpenters Helper 
02328  Maintenance Repairer 
02374@ Maintenance Repairer Refrigeration and Air Conditioning 
02456@ Mechanics Helper 
02524  Municipal Court Attendant 
02945  Pumping Station Operator 
04673  Tire Service Repairer 
04185@ Traffic Enumerator 
04189  Traffic Maintenance Worker 
04220  Tree Maintenance Worker 1 
04456  Tow Truck Operator  
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COMMON TITLE, TITLE CONSOLIDATION, & MOVEMENT OF INCUMBENTS: 
Effective: Changes will be effective the first pay period following the Commission’s approval. 

 
 
FROM:      TO: 
        
Bridge Operator      Bridge Operator 
O14-40350 Career O 40/12   O14-40350 Career Common 40/12 

 

 

 
CHANGE IN CLASS OF SERVICE: 
Effective: Changes will be effective the first pay period following the Commission’s approval. 

 
FROM:      TO: 

 
Community Service Aide     Community Service Aide  
L-01313 Career (C) Local   L-01313 Career (NC) Local 
 
Payroll Clerk      Payroll Clerk 
L-02634 Career (C)  Local   L-02634 Career (NC)  Local 
 
 

 
TITLE CONSOLIDATION, & MOVEMENT OF INCUMBENTS: 
Effective: Changes will be effective the first pay period following the Commission’s approval. 
 
 
FROM:      TO: 
 
Community Relations Aide    Community Service Aide 
L-01304 Career (C) Local   L-01313 Career (NC) Local 
 
Senior Community Relations Aide   Senior Community Service Aide 
L-03263@ Career (C) Local   L-03267 Career (C) Local 

 
Timekeeper      Payroll Clerk 
L-04167 Career (C) Local   L-02634 Career (NC) Local 
 
Senior Timekeeper     Senior Payroll Clerk 
L-04684 Career (C)  Local   L-03496 Career (C)  Local 
 
Principal Timekeeper     Principal Payroll Clerk 
L-04699 Career (C)  Local   L-02831 Career (C)  Local 

 
Museum Assistant     Museum Attendant 
L-02538 Career (C) Local   L-02539 Career (NC) Local 
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Psychiatric Technician     
L-02903 Career (C) Local    
 
-AND- 
 
Psychiatric Aide     Institutional Attendant 
L-02896 Career (C)  Local   L-02111 Career (NC) Local 
 
Sidewalk Inspector     Public Works Inspector 
L-03703 Career (C) Local   L-02933 Career (C) Local 
 

 


